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The guidelines set out below are intended to assist undergraduate and graduate students in

Linguistics in the preparation of term papers and essays. It is assumed that students will submit papers in
typed format wherever possible, prepared with a word processor, and that students are familiar with the
simple commands for formatting text appropriately for an academic paper: in particular, the commands
for italicizing, balding and underlining text, and for creating footnotes. Help with learning these
commands in WordPerfect, the most common word processor used on the MUN campus. may be found
in one of several general-purpose computer labs, such as those in T-! 0 (Psychology annexe), SN-2050
(English CAL lab), the Chemistry Building (Arts & Science Computer Centre). ete. These labs may also
be used for the typing of papers.

lntroductioll to tile Guidelilles
There are several ways to make a term paper acceptable in look and style. Your instructor will

advise you on whether your paper should conform to the following guidelines in every detail. or whether
other sets of rules for the writing of papers are to be applied. Though it is not adopted here, one
widely-accepted set of rules for the preparation of papers in linguistics is found in the style sheet of
the journal Language, published by the Linguistic Society of America (LSA). This style sheet may be
found in each December issue of the LSA Bulletin; the bulletin is available in the Periodicals section of
themainlibrary,as wellas inthe officeof theLinguisticsdepartment,SN-3050B. .

Ideally, major term papers should be typed, with one & a half or double-spacing and margins of
at least I \4 inches on the sides, and I inch at the top and bottom or the page. Ifhand written, paper
presentation should be as neat and legible as possible, with double-spacing and ample margins.

Headings
In Language, a decimal notation is used: the first major section is numbered I., while the first

sub-heading in I. is numbered I. I. and the second sub-heading of I. appears as 1.2. Within I. I or 1.2,
the second sub-heading appears as I. I. I. or as 1.2.I, respectively. The second major section appears as
2., the third as 3., and so on, with sub-headings numbered 2.1., 3.1., etc.

It is generally very useful to provide heading titles, for at least the major sections of your paper;
for example: I. INTRODUCTION; 2. METHODOLOGY; 3. RESULTS; 4. DISCUSSION; 5. CONCLUSION. Note

that such headings often appear in balded type or in CAPITAL LETTERS (or BOTH).

Providing Examples
Example sentences, words, morphemes, or sounds should always be set off from.the rest of your

text. Here are tWoways to do it:

i) Within the text: A letter, morpheme, word, phrase, or sentence in orthography should be
italicized; phonetic transcriptions must be enclosed in square brackets, phonemic ones in
slant brackets. English glosses are enclosed in single quotation marks.
...in Latincanem/kanem/'dog' or equus/ekwus/'horse',we find...
...theGermanword for 'type' is phonetically[typ)...

ii) Indented, numbered, and separated by a line of space:

...Note the followingoppositions:
(1) pifom ra'iti

Suddenly saw-I
'SuddenlyI sawYael'

In (43) the sentence...

'et
ACC

ya'el
Yael

Unless your examples are unambiguous English sentences; every example should have an English gloss
in single quotation marks. PunctUationmarks always follow quotation marks (unless the punctuation is
an integral part of the quoted matter). For example:

..thewordmeans'cart', not 'horse'. However, we can...

...In the utterance 'Did you hear me?', we see that...

Quotation from or reference to a publislled work
You must always acknowledge words or ideas which are not your own. If you are exactly

repeating someone' s words, enclose them in quotation marks and give the.precise source. following the
quote (i.e., name of author, date of publication of article or book, and page number). Even ifnot directly
quoting, you must still provide this type of reference, as detailed below. If you do not do this, you will
be committing PLAGIARISM. (See the General Academic Regulations in the appropriate section of the
University Cale1/dar.)

Whenquotingfromor referringto a publishedwork,enclosethe referencewithinbrackets.as
follows:

"Therecan be no doubtthat Bloomfield'sgreatestcontributionto the studyof languagewas to
makea scienceof it." (Bloch1949: 93)

When the author's name is part of the prose text, the name need not be enclosed in bracket$. For
example:

Ackerman (1987) distinguishes two main types of preverbs...


